
POLICY RESEARCH AND REGULATORY DEVELOPMENT 
CONSULTANT (FULL or PART-TIME) 

 
 
POSITION OVERVIEW 
 
The Policy Research and Regulatory Development Consultant (PRRDC) provides policy, 
research, regulatory development, and advocacy strategy to BME Strategies, a 
Massachusetts-based public health consulting firm. The PRRDC assists the Executive 
Director of BME Strategies in serving client needs primarily focused on health and 
medical research, policy development, and regulatory writing in a local or state public 
health context. This person works directly with clients as the primary lead for consulting 
projects.  The PRRDC also serves as a liaison between community agencies, institutions, 
providers and coalitions, as assigned by the Executive Director, to fulfill the goals of 
BME Strategies.  
 
DUTIES AND RESPONSIBILITIES 
 

• Grant application support: Research funding opportunities from government 
and non-government sources, draft initial programmatic applications, develop 
deliverables and S.M.A.R.T. objectives, develop and oversee grant timelines with 
identification of responsible parties, gather and index necessary grant materials 
and attachments. 
 

• Policy research and development: Research local and state public health 
practices, policies, and procedures.  Cross reference local regulations with federal 
and state regulations and review existing regulations for statutes or citations that 
are out of date or have been changed and consequently invalidate a portion of 
communities’ local regulations or necessitate revision of local regulations. 
 

• Conduct literature reviews: Local Board of Health regulations require valid 
evidence to support specific authority or actions by local health departments. This 
data can come from a variety of sources including scholarly journals, publications 
and surveys, among other sources. This consultant will perform background 
research to identify appropriate evidence and data for the aforementioned 
purpose. 

 
• Health equity framework: Assess clients’ projects and programs within a 

healthy equity lens/framework to assure that the projects and programs are 
inclusive in their approach and comprehensive in their reach. Identify best 
practices to expand inclusive approaches to local public health engagement.  
 

• Health-in-all-Policies: Research best practices in local government and develop 
recommendations for ways in which clients may advocate for the importance of 
public health considerations in all of the communities’ regulations, by-laws, and 
policies.  

 



• Provides assistance to the Executive Director of BME Strategies in carrying out the 
core functions of firm, i.e., the construction of planning documents, grant 
applications, and the development of reports. 

 
• Establishes, maintains and update files, databases, records, and/or other 

documents; develops and maintains data, and performs routine analyses and 
calculations in the processing of data for recurring internal and external reports.  

 
• Assists with the development of policies, procedures, and protocols for public 

health services in consultation with staff. 
 

• Other: Develop public education and communication campaigns; assist in the 
development and roll out of different strategies. 

 
 
EDUCATION AND EXPERIENCE 
 
The PRRDC should have experience in policy, research, and regulatory affairs. A 
Master’s degree in Public Health is required. Valid driver’s license also is required.  The 
position requires excellent oral and written communications skills and organization skills.     
 
HOW TO APPLY 
 
Interested applicants should send resumes complete with cover letters to 
beustis@bmestrategies.com. 
 
 


